SUBMISSION AND EDITORIAL GUIDELINES

CONTRIBUTING TO NCPEDIA

NCpedia relies on its content partners and individual researchers for continued development of new
content areas, and contributors have come from a variety of occupations and institutions. Some of our
entries come from partnerships with publishers such as the University of North Carolina Press and the
North Carolina Museum of History’s magazine the Tar Heel Junior Historian. Content has also come
from publications from the University of North Carolina Libraries, the Office of Research and History at
the State Archives of North Carolina, NCDENR’s Natural Heritage Program, and from individual
researchers, local historians, and writers who have graciously shared their work with us.
We invite new partnerships and contributions. If you would like to contribute, please email us at the
Digital Information Management Program, North Carolina Government & Heritage Library:
digital.info@ncdcr.gov. We look forward to hearing from you!

SUBMISSION AND EDITORIAL GUIDELINES

•

NCpedia is a digital publication produced and managed by the Government & Heritage Library
(GHL) at the State Library of North Carolina, and the GHL is generally unable to pay contributors
for accepted submissions.

•

Submissions are reviewed and evaluated based on their suitability to the mission and content
goals of NCpedia and its editorial requirements. The mission of NCpedia is to highlight North
Carolina's unique resources, people, and culture to enrich, educate and inform.

•

Generally, submissions should be edited and ready for publication (that is, they should be in the
specified format, be free of grammatical errors and contain bibliographic citations; all as stated
in the submission guidelines below). While program staff may make some editorial decisions
and minor changes for publication, submissions should require little staff editing time.

•

The Government & Heritage Library reserves the right to reject submissions that do not meet its
content, editorial, and publication requirements. However, we are willing to work with
contributors if they wish to revise and resubmit articles.

•

Fact checking is conducted for all submissions.
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GENERAL SUBMISSION AND EDITORIAL GUIDELINES

•

Submissions may be sent to the Digital Information Management Program, NC Government &
Heritage Library: digital.info@ncdcr.gov.

•

Articles should generally be encyclopedic in nature and should range from 500 to 1400 words in
length, but may go up to 2000 words in length for some topics.

•

Articles should remain neutral and non-partisan in tone.

•

Discrepancies between sources and historical interpretations may be noted in the article text.

•

List of references is required. Include all resources used in the creation of the article.
Submissions should generally have at least 3 reputable bibliographic sources. References should
include resources that are considered authorities on the topic submitted. Please format
references according to the Chicago Manual of Style.

•

Do not include in-text bibliographic citations. Footnotes may be included. They will assist staff in
fact-checking articles, although they are not included in the final publication.

•

In-text hyperlinks to other NCpedia articles or other reputable online resources for more
information are strongly encouraged.

•

Supporting media credits for images/video/audio: We encourage the inclusion of images and
video and audio (where appropriate), provided they are in the public domain, have a Creative
Commons License, or if permission is secured to include them in NCpedia. Please provide
citation information for supporting media submitted to compliment an article and include its
creator, year created, title, owning institution (when applicable), and URL (where applicable).

•

Subjects (optional): Suggest subject categories for the article from the list at:
http://ncpedia.org/browse-topic. Multiple terms may be suggested, but we will categorize the
article with the terms considered most relevant to the topic.

•

Location (optional): Choose the relevant location categories for the article from the list at:
http://ncpedia.org/topic-location. List the town(s)/county(s) of importance to the topic. For
biographies, list the town(s)/county(s) of birth, death, and/or major life event(s).

•

Keywords (optional): Add any suggested keywords not included in the subject or location term
lists that you think would help users find the article in a search.
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ARTICLE STRUCTURE GUIDELINES

Please adhere to the following guidelines for elements required for encyclopedic entries and articles.
Examples of representative entries are included at the end of this document.
Biographical Article
Bibliographic and subject elements: Title, Author, Author Affiliation (where appropriate), Birth
Date-Death Date (of subject)
Example:

Washington, George
By Rip Van Winkle, University of Sleepy Hollow
1 Jan. 1780-31 Dec. 1850

Introductory Paragraph: For a biographical entry, an introductory paragraph should be provide
a summary of the subject individual, his/her occupations, place of birth, parents, siblings if
known, schools attended, any military service, and a summary of other significant areas of work
and contribution. Include complete birth and death dates, if known.
Body Text: For a biographical entry, the article should provide a chronological overview of
important aspects the individual’s life, giving special attention to events occurring in, or of
importance to, North Carolina. Community service, memberships, philanthropic contributions,
religious affiliations, etc. should be included. Include any marriages and children, as well as date
of death and how he/she died (if known). Include place of burial (if known). Biographical articles
should remain neutral in tone.
Topical Article
Bibliographic and subject elements: Title, Author, Author Affiliation (where appropriate), Year
Written/Year of Publication
Example:

Old Field Schools of Sleepy Hollow
By Rip Van Winkle, 1840

Introductory Paragraph:
The introductory paragraph should summarize the topic, its significance to history, and ties to
themes in North Carolina.
Body Text:
The article should provide a chronological overview of important aspects the topic, giving special
attention to events occurring in, or of importance to, North Carolina. Articles should remain
neutral in tone. Discrepancies between sources and interpretations may be noted.
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REPRESENTATIVE NCPEDIA ARTICLES

Biographical Article Format
MUSE, WILLIAM T.
By Kelly Agan, Government & Heritage Library, 2014
D. 27 SEPT. 1864

William T. Muse, United States Navy commander and later Confederate States Navy commander, was
born likely around 1800 in the northern coastal plain of North Carolina, in either Edenton in Chowan
County or Pasquotank County, the son of William T. Muse, Sr. and Mary Blount. Mary Blount, born in
1779, was a daughter of Joseph Blount II of Chowan, born 1755, and Lydia Bonner. John Wheeler
reports in Reminiscences that Joseph Blount II was the son of Joseph I, born 1715, and Sarah Durant, a
descendent of George Durant. Wheeler recounts George Durant as the first English settler of North
Carolina; he may be more accurately considered one of the first settlers of the Albemarle region,
purchasing land in Virginia around 1661 or 1662. While Muse appears to have been a relatively minor
figure in North Carolina history, he is significant for his role as commander of the Confederate North
Carolina naval post at Wilmington and defense of the Cape Fear River and his role in the defense of
Cape Hatteras during the Civil War.
Little is known about his education prior to embarking on a military career in the antebellum United States
Navy. Muse began his career in the U.S. Navy on June 1, 1828 as a midshipman and had attained the
rank of commander at the time of his resignation at the secession of North Carolina to join the
Confederacy. While serving in the U.S. Navy, he was promoted to lieutenant in 1841 by an order of the
U.S. Congress to fill a post vacated by a Lieutenant John C. Sharpe following his court martial. In 1857 he
participated the United States Coast Survey mapping of the Hatteras and Ocracoke Inlets as commander
of the party conducting the hydrography of the survey. He appears to have commanded the Coast Survey
steamer Hetzel during these efforts.
Upon entry into the Confederate States Navy, he was commissioned as Commander on June 24, 1861
and given charge of fitting out gun boats from the Confederate Navy yard at Norfolk, Virginia. He was
given command of the gunboat C.S.S. Ellis in 1861, sailing from Norforlk on August 2 and arriving at
Ocracoke Inlet on August 4, 1861. He was present with the ship in the defense of Hatteras on August
29, 1861. In October 1861, he was given command of the naval station at Wilmington until 1863. In 1863
he was given command of the ironclad C.S.S.North Carolina, serving on the boat in its defense of
the Cape Fear River until his death on September 27, 1864 when it sank in the river after running
aground from leaks resulting from teredo (shipworm) infestation in the wood of her hull.
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Although Muse's connection to the University of North Carolina is unclear, he was listed in the
1852 Catalogue of the Philanthropic Society as an honorary member. Muse was also included in a
number of North Carolina histories due to his
discovery of a painted depiction of the "Edenton
Tea Party." He was reportedly on the Island of
Minorca when he discovered a painting on glass,
possibly in the barbershop where he was having his
hair cut, that appeared to be a "caricature" of
the Edenton Tea Party. He bought the picture and
presented it to the ladies of Edenton on his
return. J.R.B. Hathaway recalled the painting being
on display in the court house in Edenton during his
own lifetime and that sometime later the glass was
broken at which point Dr. Richard Dillard had a
replica produced on canvas which he donated to
the North Carolina State Library.
Wheeler reported in Reminiscences that W. T. Muse was married and left children at the time of his death
in 1864. According to Wheeler, W. T. Muse had one brother, John B. Muse, who died unmarried.
References:
"Officers of the Continental and U.S. Navy and Marine Corps, 1775-1900." Navy Historical
Center. http://www.history.navy.mil/books/callahan/reg-usn-m.htm (accessed April 1, 2014).
Clark, Walter. Histories of the several regiments and battalions from North Carolina, in the great war
1861-'65, Vol. IV. Raleigh, E.M. Uzzell, printer. 1901.
404.https://archive.org/details/cu31924092908569 (accessed March 31, 2014).
Clark, Walter. Histories of the several regiments and battalions from North Carolina, in the great war
1861-'65, Vol. V. Raleigh, E.M. Uzzell, printer. 1901. 299313. https://archive.org/details/historiesofsever05clar (accessed March 31, 2014).
"Ellis." Dictionary of American Naval Fighting Ships. Naval History & Heritage
Command. http://www.history.navy.mil/danfs/cfa3/ellis.htm (accessed March 31, 2014).
"North Carolina." Dictionary of American Naval Fighting Ships. Naval History & Heritage
Command. http://www.history.navy.mil/danfs/cfa7/north_carolina.htm (accessed March 31, 2014).
United States. Naval War Records Office. Officers in the Confederate States Navy, 1861-65.Washington:
Government Printing Office. 1898. 99. https://archive.org/details/officersinconfed00unit (accessed
March 31, 2014).
Hathaway, J. R. B. (James Robert Bent). The North Carolina Historical and Genealogical Register. 1901.
120. https://archive.org/details/northcarolinahis02hath (accessed March 31, 2014).
National Society of the Daughters of the American Revolution. Daughters of the American Revolution
Magazine, Volume 31.
1907. 360. http://books.google.com/books?id=bMkWAAAAYAAJ&dq=william+t.+muse+edenton&s
ource=gbs_navlinks_s (accessed April 1, 2014).
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Dudley, William S. 1981. "Going South: U.S. Navy Office Resignations & Dismissals On the Eve of the
Civil War." The Navy Department
Library.http://www.history.navy.mil/library/online/going_south.htm (accessed April 1, 2014).
"The Confederate Navy and Marine Corps." From The Richmond Enquirer, August 15 [1861]. The New
York Times (New York, NY), September 1, 1861. http://www.nytimes.com/1861/09/01/news/theconfederate-navy-and-marine-corps.html (accessed April 1, 2014).
Combs, Edwin L. IIII. "Confederate Shipbuilding on the Cape Fear River." The North Carolina Historical
Review, Vol. 73, No. 4 (OCTOBER 1996), 409-434. http://www.jstor.org/stable/23521463 (accessed
March 31, 2014).
University of North Carolina Philanthropic Society. Catalogue. Raleigh, NC: Printed at the office of the
Weekly Post. 1852.
43. https://archive.org/stream/catalogueofphila00univ#page/42/mode/2up (accessed March 31,
2014).
Wheeler, John H. (John Hill). Reminiscences and Memoirs of North Carolina and Eminent North
Carolinians. Columbus, O.H: Columbus Printing Works. 1884.
https://archive.org/details/reminiscencesmem00whee (accessed March 31, 2014).
United States Congress. Journal of the Executive Proceedings of the Senate of the United States of
America, Vol. V. Washington: Government Printing Office. 1887.
389. http://books.google.com/books?id=0GIUAAAAYAAJ&pg=PA339&lpg=PA339&dq=death+of+w
illiam+t+muse&source=bl&ots=nb0b37le9x&sig=eaGEtfbLZ4UGUwm1BlX7ydevdg&hl=en&sa=X&ei=Isk5UyZNNbNsQTm7oLADA&ved=0CCsQ6AEwATgK#v=onepage&q=death%20of%20william%20t%20m
use&f=false (accessed April 1, 2014).
U.S. Coast Survey. "Preliminary Survey of Hatteras Inlet North Carolina." 1857. MARS
Id MC.167.H366.1857u. State Archives of North Carolina.
U.S. Coast Survey. "Preliminary Survey of Ocracoke Inlet." 1857. MARS Id5200.28.1486. State Archives
of North Carolina.
"Life in the Field." The Data Survey 1807-1867. NOAA Central Library. National Oceanographic Data
Center. http://www.lib.noaa.gov/noaainfo/heritage/coastsurveyvol1/BACHE5.html(accessed April 1,
2014).
Additional Resources:
Still, William N. 1997. The Confederate Navy: the ships, men, and organization, 1861-65. Annapolis, Md:
Naval Institute Press.
Luraghi, Raimondo, and Paolo Enrico Coletta. 1996. A history of the Confederate Navy. Annapolis, Md:
Naval Institute Press.

Image Credits:
Johnson, Charles F. The long roll : being a journal of the civil war, as set down during the years 18611863. East Aurora, N. Y : The Roycrofters. 1911. Plate
XXIV. https://archive.org/stream/longrollbeingjou03john#page/n142/mode/1up(accessed March 31,
2014).
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Topical Article Format
NORTH CAROLINA LIBRARY HISTORY
By Christie Allen and Steve Case, 2008; updated by Kelly Agan, 2014
Government & Heritage Library
North Carolina has a long and rich history in public library service and in support of education and lifelong
learning. Most libraries in the state trace their official beginnings to the early 20th century, with a few
notable exceptions. Bath had a circulating library in the 1700s and claims the honor of being the only prerevolutionary lending library in the state. Statesville had a circulating collection in the 1840s (Statesville
Landmark, Mar. 31, 1882). Buncombe County, too, can claim with pride that their first subscription library
was established in 1879. The Durham Public Library, established in 1897, holds the distinction of being
the first free tax-supported library in the State. The success of Durham's public library led to a library
boom, with institutions being established in the
counties of Wake (1901), Anson (1902), Wayne
(1902), Guilford (1902), Mecklenburg (1903), Craven
(1906), Cumberland (1907), and Granville (1908).
Libraries were often the product of public service
groups within the community. The Thornton Library in
Granville County was the outgrowth of the Women’s
Service Association, while others grew out of local
school boards, home demonstration clubs, and church
groups.
In the early 1900s, millionaire and business
tycoon Andrew Carnegie began supplying Library
Building Grants to communities throughout the country. Many North Carolina communities used
these Carnegie grants to construct library buildings including: Charlotte, Winston-Salem,
Andrews, Asheville, Durham, Hickory, Murphy, and Greensboro (which received grants to build two
libraries—one for whites, and one for African Americans). Rather uniquely, because Henderson County’s
population fell below the minimum threshold to receive a Carnegie Foundation grant, Carnegie personally
donated $10,000 to build their library.
North Carolina libraries, like most in the South, were segregated through much of their history, though
efforts were made to offer some services to minority populations. Davidson County received a Julius
Rosenwald grant in the 1920’s to offer library services to all citizens of the county, and library systems
throughout the state offered either separate African American branches (such as Asheville, Raleigh,
Durham, and Greensboro), or offered specific bookmobile service to African American schools, towns,
and businesses. Even so, library service to African Americans was woefully inadequate. In 1948, over
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80% of North Carolina's white population had access to library services compared to only 50% of the
African American population. During the Civil Rights Era, public libraries throughout North Carolina
became truly public for the first time, offering services to all North Carolinians regardless of race.
In the 1930s, the Federal Government was responsible for the founding and maintenance of many North
Carolina libraries through the Works Progress Administration (WPA). The aid supported building new
libraries, paying library salaries, repairing old library buildings, running bookmobile service (paying for the
bookmobile, driver, and collections), and funding special library programs such as the statewide book
mending program which trained women to repair damaged library
books.
At one point, two-thirds of the public libraries in North Carolina were
completely staffed by WPA workers. With the advent of World War II,
the federal government had to terminate the WPA library project. Even
so, it left a profound impact on the state. In 1926 prior to the WPA, only
32% of North Carolinians had access to a library. By 1942, over 80% of
the state's population had access to library materials.
Because so much of North Carolina is rural, bookmobiles have always
been a vital part of library services. In 1923, Durham Public Library became the owners of the state's first
bookmobile. Named “Miss Kiwanis”, the blue Ford half-ton truck was a donation from the Durham chapter
of the Kiwanis Club. The Durham Public Library bookmobile program was so successful that several other
libraries acquired bookmobiles in the years that followed, often using retired school buses and donated
pickup trucks to transport the library materials. Some libraries existed solely to run these mobile services,
and didn’t have permanent homes until fairly recently (Jackson County, 1970; Rutherford County, 1983).
By the mid-1950s, North Carolina led the country in bookmobile service, with 101 bookmobiles serving 94
counties.
Housing a collection has always been a challenge, and several communities found novel means by which
to provide collections to their populations. Gaston County’s library was officially established in 1937, but a
collection was available in a local dentist’s office as early as 1902 (after which it moved to the YMCA),
and a library in New Bern operated out of what had been the New Bern Yacht Club (and it also rented out
row boats). One persistent librarian in the 1930s was able to persuade Pender County officials to house
the collection in the Grand Jury Room of the courthouse, with the understanding that it would only be
used when court was not in session.
With 77 regional, county, and municipal libraries -- nearly 400 central and branch libraries in all -- plus
more than 90 mobile units still covering the state, libraries remain a vibrant and vital part of North
Carolina. And in 2010, the State Library of North Carolina's launched a 21st century library program to
create a shared state-wide public library consortium that provides a common online library
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catalog. Appropriately named after the State Bird, NC Cardinal provides membership to independent
local, county, and regional libraries to add their holdings to the shared catalog. Member libraries and their
patrons can search the holdings of the consortium libraries and request items beyond those of their local
library. Start-up for the consortium is supported by the State Library of North Carolina with grants from the
Institute of Museum and Library Services. The project went live in February 2013 and uses an opensource and customizable integrated library system called Evergreen developed by the Georgia Public
Library System in 2006.
In the summer of 2008, the State Library began a project to collect and document the state's public library
history and put out a call to North Carolina's public libraries for participation. Called Transforming the
Tar Heel State, the project sought to collect and digitize photographs and other historic items and make
them available online through NC Digital Collections. More than thirty libraries responded
with postcards, reports, dedications, and other unique materials that are now available online. The core of
this collection comes from items at the State Library of North Carolina that are known informally as
the Public Library History Files. This "collection" was a compilation of photographs, reports, newspaper
clippings, and other materials that had been sent over the years from the state’s public libraries to the
North Carolina Library Commission and date from the 1880s into the 1970s. Photographs from the Public
Library History Files were included in a display at the North Carolina Library Association's Centennial
Conference in 2004. Today what became known as Transforming the Tar Heel State can be found online
at the Library History collection in NC Digital Collections.
References:
Harland-Jacobs, Jessica. The History of Public Library Service in Durham, North Carolina 18971997. Durham: Durham County Public Library, 1998.
Historical Facts submitted by North Carolina Public Libraries. Online in the NC Digital Collections.
Jones, Theodore. Carnegie Libraries Across America. New York: Preservation Press, 1997.
Mitchell, Thornton W. The State Library and Library Development in North Carolina. Raleigh : North
Carolina Department of Cultural Resources. Division of State Library, 1983.
Moore, Bertha. “The Development of County Libraries in North Carolina”. Essay. George Peabody
College, 1948.
von Oesen, Elaine. “Public Library Service in North Carolina and the W.P.A.” Thesis. University of North
Carolina at Chapel Hill, 1951.
"NC Cardinal: sharing library resources and expanding opportunities." August 16, 2013. Library
Development, State Library of North Carolina Blog. http://statelibrarync.org/ldblog/2013/08/16/nccardinal-sharing-resources-and-expanding-opportunities/ (accessed December 3, 2014).
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Image credits:
"Haywood County Public Library, eastern entrance to the Great Smoky [Mountains] National Park."
Postcard. ca. 1955. Transforming the Tar Heel State Collection, North Carolina Digital
Collections. http://digital.ncdcr.gov/cdm/ref/collection/p249901coll36/id/1769 (accessed December 3,
2014).
"Goldsboro Public Library [Weill Home]." Photograph. 1930. North Carolina Public Libraries by the State
Library of North Carolina on
historypin. https://www.historypin.org/attach/uid11288/collections/view/487/title/North%2520Caroli
na%2520Public%2520Libraries/ (accessed December 3, 2014).
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